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9th June 2020 
 
 
 
 
 
Dear Parents and Carers, 
 
Re: Returning to School Interviews - Week Beginning Monday 15th June 2020 
 
Having shared our initial plans for re-opening last week, we wanted to update you with some more 
details in relation to the individual tutorials/conversations for year 10 students. These will be 30 
minute sessions for each student and are scheduled to take place next week. Over the next few 
days staff will be contacting you by telephone to arrange an appointment for either Tuesday 16th, 
Wednesday 17th or Thursday 18th June.   
 
The appointments will provide an opportunity for students to come into school to meet one to one 
with a member of staff who they know, and discuss how they are doing. The focus for these 
meetings will be both emotional and academic support. It will be nice to see them again. We will 
also confirm with students their plans for returning to school the following week. This information 
will then allow us to group students and plan support that will most help and support our young 
people. 
 
In order to protect everyone’s health, safety and wellbeing a number of measures are being put in 
place to ensure we adhere to social distancing: 

 All meetings will take place in Akabusi/Reception Block with staff being allocated to a specific 
space in order to meet with students. 

 Doors will be propped open so door handles are not touched.  Windows will also be open to 
ensure rooms remain well ventilated. Additional furniture will be removed to prevent any 
unnecessary contact. 

 Chairs for students and staff will be placed at least two metres apart in order to adhere with 
social distancing guidelines.   

 Meetings will last for a maximum of 30 minutes and between each meeting all surfaces will 
be cleaned - time has been built into our schedule for this.   

 Only nine appointments are scheduled to take place at any one time. We ask that students 
do not arrive too early in order to minimise contact whilst waiting. 

 If waiting is necessary students will be asked to wait outside, weather permitting, ensuring 
that they remain two metres apart. If it is raining then the reception area will be used as a 
waiting area for students with safe distance marked on the floor, at least two metres apart.   

 Only one parent/carer should attend the meeting and only if necessary. Ideally students 
should attend by themselves.  

 There will be a one way system in place for students to arrive and leave their meetings.   

 Students will be met and signed in by a member of staff who will also be monitoring rooms to 
allow students in for their meeting once the previous student has left and the area has been 
cleaned. 
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 We recommend using the toilet at home before the appointment. However, a toilet will be 

available for use if required and only one person will be allowed in at any one time. The 
toilets will be cleaned at regular intervals.  

 Anti-bacterial gel and wipes will be available upon entry and exit to A Block and in all of the 
spaces used. Everyone will be required to use the hand gel on arrival. 

 
Should students travel by public transport they will need to follow the government guidelines about 
wearing face masks. We ask that if a parent/carer is bringing their child to school they remain in 
their cars and if students are walking they should not meet and arrive in friendship groups. 
 
We would really love to see as many students as possible attend their appointments. However, if 
you are at all anxious for whatever reason, we can telephone instead during the appointed time, so 
that we have an opportunity to speak to everyone in the year group. 
 
We understand that as we begin to phase year 10 students in for one day a week, families may 
well change their minds about sending children to school. If you do intend to send your child in 
before the end of term, we request that you communicate your intentions and please give us two 
working days' notice, so we can ensure they are allocated a group. Please email 
attendance@biddenham.beds.sch.uk with the name of your child and any relevant information.   
 
Finally, it must seem as though we are bombarding you with updates and information at the 
moment. Please do contact the school if you have any concerns that you would like clarifying or to 
discuss further. Email eleanor.grylls@biddenham.beds.sch.uk, or the school at 
enquiries@biddenham.beds.sch.uk or telephone 01234 342521 and someone from the senior 
leadership team will get back to you as soon as possible. 
 
Thank you once again for your ongoing patience and support. 
 
Warm regards, 
  

  
 
 
 

Mr D Bailey    Ms E Grylls 
Principal    Head of School 
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