BIDDENHAM INTERNATIONAL SCHOOL & SPORTS COLLEGE

JOB DESCRIPTION
Job Title:
Bilingual Teaching Assistant
Grade:
Level 2B (point range 3 to 5)
Hours:
37 hours per week, term time only, including 5 training days
Responsible to:
EAL Co-ordinator
Job Purpose:
To provide support to students with EAL
MAIN DUTIES AND RESPONSIBILITIES
· To work in conjunction with the EAL Co-ordinator, EAL Teaching Assistants, Subject Teachers and Pastoral Staff.
· To support the learning of targeted individuals and groups of students with EAL, both within the classroom and in the EAL class, to enable them to access the whole school curriculum as their individual needs and level of English allow.  

· To support EAL students in the classroom to enable the class teacher to work with the whole class.
· To help with translations and transcriptions in the foreign language(s).

· To speak the foreign language(s) with colleagues, students, parents/carers and other agencies as requested, both formally in the classroom, at parents’ evenings and informally around the school.
· In co-operation with the subject teacher, prepare resources to enable the students to better access the curriculum.

· To monitor and keep records of students’ progress.

· To attend meetings to report on students’ progress.
· To carry out administrative and clerical tasks, as required.
· To adhere to school procedures, especially in relation to confidentiality and safeguarding.
· To be flexible to cope with the changing demands of the department.

· To address all matters relating to health and safety.

· To ensure that equality of opportunity, race equality, diversity and inclusion inform the implementation of duties and responsibilities.
· To attend school INSET (eg: Professional Development Days) and department meetings, as required.

· To attend training sessions to further develop the knowledge and skills necessary to fulfil the role.
GENERAL:

· To be aware of and comply with policies and procedures relating to child protection and Safeguarding, including PREVENT, health and safety, confidentiality and data protection reporting all concerns to an appropriate person.

· Anything else that the Headteacher might reasonably request or is required to ensure the job is completed.

BIDDENHAM INTERNAIONAL & SPORTS COLLEGE

PERSON SPECIFICATION

BILINGUAL TEACHING ASSISTANT
	Attributes
	Essential
	Preferred



	Education/

Qualifications
	· GCSE English and Maths at Grade A* to C or equivalent.


	

	Experience
	· Evidence of work experience relevant to the main responsibilities of the post.
· Fluent and literate in both chosen first and English languages.
	· Previous experience of working in an educational setting.

· Previous experience as a Language Assistant or Learning Support Assistant.
· Evidence of successful experience working with young people with little or no English language skills.
· Understanding of language acquisition processes..
· Experience of ESOL/EFL.


	Skills/Knowledge/
Aptitude
	· Understanding of children’s educational and emotional needs.
· Ability to work collaboratively with teachers and others.

· Ability to take some responsibility in the delivery of learning/care/ support programmes.

· Good inter-personal skills, written communication skills and organisation, time management skills.

· Ability to follow instructions.

· Ability to work as part of a team.

· Ability to follow tasks through to completion.


	· Ability to use ICT for recording, monitoring and reporting.
· Ability to effectively support and work with parents/carers.


01/2022 Page 2 of 2

