BIDDENHAM INTERNATIONAL SCHOOL & SPORTS COLLEGE
JOB DESCRIPTION 
Job Title:
Site Assistant 
Hours:
Full-time, 37 hours per week, term time only, including 5 training days

06:30 to 14:30 - Monday to Thursday

06:30 to 14:00 - Friday
Grade:
Level 2A (point range 3-4) to Level 2D (point range 4-6)
Responsible to:
Site Manager
Job Purpose:
To provide a daily cleaning regime for the areas of the site used for lettings and assist the site team in managing and maintaining the school buildings and grounds.
MAIN DUTIES AND RESPONSIBILITIES


· To clean the areas of school used by evening lettings.
· To check and restock staff and student toilets throughout the school day.
· Assist with daily litter picking.
· Work as part of the Site and Grounds team, providing additional support during examination periods, show casing of the school, school events and during times of staff absence.
· Adhere to all health and safety requirements – including all equipment and outdoor spaces. Risk assessments and method statements for work must be undertaken when necessary.
· Undertake any other duties of a similar level and responsibility as may be required.
· Support the Site and Grounds team with general maintenance of the buildings and grounds
GENERAL

· To be aware of and comply with policies and procedures relating to child protection and safeguarding, including PREVENT, health and safety, confidentiality and data protection, reporting all concerns to an appropriate person.

· Anything else that the Headteacher might reasonably request or is required to ensure the job is completed.

· To attend school INSET (eg: professional development days) and further training sessions to develop knowledge and skills necessary to fulfil the role.

BIDDENHAM INTERNATIONAL SCHOOL & SPORTS COLLEGE
PERSON SPECIFICATION
SITE ASSISTANT 
	
	Essential
	Desirable

	Education/
Qualifications

	· Educated to GCSE level or equivalent.

	

	Experience

	
	· Previous experience in a similar role.


	Skills/
Knowledge/
Aptitude

	· The ability to work as part of a team and to use initiative when required.
· The ability to read, understand and follow safety procedures at all times.

	· Capable in the use of hand tools and some machinery (eg lawnmowers, drills, power tools).

	Physical


	· Ability to undertake all physical aspects of the role.
· Ability to use and move domestic and industrial cleaning equipment.
· Willingness to wear personal protective equipment as supplied.

	

	Motivation

	· Willingness to be flexible and work additional hours when needed.
· Willingness to undertake training as appropriate.

	


